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New Jersey Council of County Colleges 

1. Purpose

The purpose of the Council is to engage in activities for the advancement of New 
Jersey’s Community Colleges, perform certain sector coordinating responsibilities as 
required by New Jersey and federal statutes, and coordinate statewide efforts for 
participating member colleges.  

In order to achieve this purpose, the Council is empowered to work with the Governor’s 
Office, the Legislature, the Office of the Secretary of Higher Education, the Presidents’ 
Council and other groups to obtain adequate state and federal funding for community 
college operations and capital projects and to respond to academic policy matters that 
directly impact NJ’s Community Colleges.   

The Council authorizes its Collaboration/Operations and Learning Innovation 
Committees to engage in processes that will review all finance and academic policy 
issues impacting community colleges that will lead to a recommendation for action, such 
as: 

• the annual state budget request for state support of community colleges;
• the formula for the allocation among the community colleges of annual

appropriations made by the state to support community colleges;
• the auditing and accounting standards and academic criteria for

determining state support eligibility of courses offered by county
colleges;

• the allocation among the community colleges of capital funding provided
by the state to support community colleges;

• the annual review of Perkins-eligible degree programs for determining
their conformance to specific parameters outlined by the Carl D. Perkins
Act; and,

• the annual review of credit courses for determining their conformance to
specific parameters outlined in the General Education Foundation
document.
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2. State Budget Request 
 

I. State support for NJ’s community colleges includes operating aid for the colleges, capital 
funding for its facilities, financial aid for its students, and special line items for unique 
programs. 

New Jersey’s state budget contains one line-item for operating aid to the community 
colleges, which is allocated to colleges through a funding formula.  Capital funding for the 
state’s Chapter 12 program is in the form of debt service to meet the state’s obligation for 
Chapter 12 bonds issued by the counties.  Financial aid programs for students and special 
funding for unique programs are also found in the state’s annual budget. 

The Council has the statutory responsibility to annually submit a State Budget Request to 
the State Treasurer that includes recommendations for all programs that need state 
support for the colleges and its students.  

II. In order to meet its obligation, the Council authorizes its Collaboration/Operations 
Committee to recommend an annual allocation of all state funding to NJ’s community 
colleges: 

A. Each fall, the Collaboration/Operations Committee convenes to consider all policy and 
funding parameters in order to develop a state budget request that addresses all fiscal 
needs of NJ’s community colleges. 

B. The Collaboration/Operations Committee’s recommended state budget request is 
forwarded to the Executive Committee for review and comment and then to the full 
Council for final action at its reorganization meeting in the fall. 

C. Upon approval, the Council’s State and Federal Policy Committee develops and 
implements a strategy to promote its adoption among state policymakers. 
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3.  Funding Formula 
 

I. New Jersey’s state budget contains one line-item for operating aid to the community 
colleges, which is allocated to colleges through a funding formula. 

The Council has the statutory responsibility to submit to the State Treasurer a formula for 
the allocation of annual appropriations among the community colleges.  Once adopted, the 
formula is used to determine each college’s state operating aid each year. 

The current funding formula for community colleges is composed of multiple components 
(foundation, access, non-credit, and differential funding) and is attached (see Attachment 
#1).   

 
II. To order to meet its obligation, the Council authorizes its Collaboration/Operations 

Committee to recommend a funding formula for the allocation of state operating aid among 
the colleges. 

 
A. The Collaboration/Operations Committee is charged to develop and recommend for 

adoption any changes to the current formula for the allocation among the community 
colleges of annual appropriations made by the State to support community colleges.  

B. The Committee’s recommended formula will be forwarded to the Executive Committee 
for review and comment and then will be transmitted to the full Council for final action; 

C. Once approved, NJCCC transmits its recommendation to the State Treasurer so that 
the revised formula can be implanted. 

 
 
 

  

4



 

 

Attachment 1 
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New Jersey’s Community College Funding Formula 
 
 
The state funding formula for community colleges is composed of multiple components, as 
follows: 
 

Foundation Aid: Total foundation aid for a given fiscal year is equivalent to the prior year’s 
foundation aid plus an adjustment based on the change in state operating aid. This ensures 
that the target ratio of foundation aid to total aid (27.86%) is maintained, except in those years 
when state aid declines. The methodology is as follows: 

 
When state operating aid remains level from the prior year, each college’s 
foundation aid remains unchanged. 

 
When state operating aid decreases from the prior year, each college's foundation 
aid is reduced by a percentage equal to 50% of the percentage reduction in state 
operating aid. This will result in the ratio of foundation aid to total aid being larger 
than the target percentage. However, this ratio should be restored to the target level 
when growth in total aid resumes. 

 
When state operating aid increases: 

Step 1: a ratio (established as 55,000 divided by 12,000,000) is applied to the 
total aid increase to determine the amount of funding that will first be added to 
each college’s base foundation aid. 

 
Step 2: The total foundation aid for each institution is then increased by a 
common percentage ("% Growth Factor"), calculated to provide a total 
increase in foundation funding that is equivalent to the overall percentage 
increase in state aid. 

 
Access Aid: Total access aid is fixed at $10,259,129, which is distributed to the 
nineteen community colleges according to an established schedule. 
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Non-Credit Aid: Total non-credit aid is fixed at $6,200,000, which is distributed to 
the nineteen community colleges according to fixed schedule established in FY 
2009, as follows: 

 
1. A total of $6.2 million is allocated for non-credit aid in FY 2009 and annually thereafter; 
2. Each college receives a base allocation of $55,000 to support non-credit 

programming; 
3. Each college receives additional funding based on its four-year average share 
(FY 2004-FY 2007) of total non-credit hours. 

 
Once established in FY 2009, each college's share of the $6.2 million total non-credit aid 
remains unchanged in future years. 

 
Differential Group Funding: Differential group funding is determined by taking the total 
state operating aid for a given fiscal year and subtracting from it the total foundation aid, 
access aid, and non-credit aid. 

 
Differential funding is allocated on the basis of credit hour enrollments at the 
community colleges. The total number of credit hours (for all institutions) is divided 
into the total amount of differential funding to obtain the base rate. This rate is 
applied against each institution’s credit hours to determine its differential funding. 

 
Hold Harmless: Hold harmless provides that no college shall receive less than the 
average of its three prior years’ state aid plus its current computed eligible state aid. 
Beginning in FY2012, hold harmless is suspended in years when total aid declines, or if 
there is a decline in State Aid any two of the years in the average. 
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4.  Implementation of the Funding Formula 

Accounting Standards and Course Review 
 
 

I. State operating aid is distributed through a formula that includes funding for the number of 
credit hours generated in all approved credit courses during the prior fiscal year 
(Differential Group Funding).   
 
All approved credit courses are subject to the State Support provisions in the Statement of 
Auditing and Accounting Standards for County Colleges regardless of the year of course 
approval (see Attachment 2). 

 
The Standards include (a) the method for calculating of Full-Time Equivalent Enrollments 
(FTEs), (b) the criteria for determining eligibility of courses for state support, (c) the criteria 
for course descriptions and course credit hours to substantiate eligibility of courses for 
state funding, and (d) the method of calculating, reporting, and auditing enrollments. 

 
II. To order to fulfill the Council’s statutory responsibility with regard to Accounting Standards: 

 
A. The Collaboration/Operations Committee is charged to develop and recommend for 

adoption any changes to the Statement of Auditing and Accounting Standards and 
academic criteria for determining state support eligibility of courses offered by 
community colleges.   

B. The Committee’s recommended changes to the Standards will be forwarded to the 
Executive Committee for review and comment and will then be transmitted to the full 
Council for final action. 

C. Once approved, NJCCC will transmit revised Standards to the State Treasurer, the 
colleges, and the college auditors so that the revised Standards can be implemented. 

 
III. To order to fulfill the Council’s statutory responsibility with regard to Course Review: 

 
A. Every January, the Learning Innovations Committee invites each college to review its 

current inventory of credit courses eligible for state funding; to submit new courses; 
and to revise and/or delete current courses. 

B. The Chair of the Learning Innovations Committee invites and convenes a Course 
Review Subcommittee (made up of representatives from the Academic Affairs and 
Business Operations Affinity Groups) to participate in the review of all documentation 
submitted by the colleges. 

C. The Course Review Subcommittee determines whether or not each course meets the 
eligibility criteria as per the provisions of the Auditing and Accounting Standards.  The 
statewide inventory is updated accordingly and shared with the colleges. 

D. Once the inventory of all approved credit courses is final, it is made available on the 
Council’s website for use by the state, the colleges, and by the college auditors by no 
later than the Council’s last scheduled meeting of the fiscal year. 
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STATEMENT OF AUDITING AND ACCOUNTING STANDARDS 

FOR COUNTY COLLEGES 
(Recommended by Council of County Colleges for use by Department of Treasury pursuant to 

N.J.S.A. 18A:64A-22 & 29) 
 
“Accounting Standards” refers to the auditing and accounting Standards for State support as set 
forth in this document. 
 
I. Accounting and Finances: 
 

(a) The accounting system and reports of a county college shall be maintained in 
accordance with Chapter 5 of the most recent edition of College and University Business 
Administration published by the National Association of College and University Business Officers, 
One Dupont Circle, Washington, D.C. 20036 and any subsequent revisions thereof except where 
otherwise specified in this Standard. Each college shall adopt a system of accounts consistent 
with the standards and guidelines of the American Institute of Certified Public Accountants 
(AICPA). Costs borne by the State and county on behalf of the college shall not be reflected on 
the financial statements and related reports of the college. 
 

(b)  As required by N.J.A.C.9A:1-1.7(c) and the Single Audit Act of 1984 as amended, 
not later than December 31, each county college shall annually file with the Office of the 
Secretary of Higher Education and the Office of Management and Budget, Department of the 
Treasury (i) a copy of its audited financial statement and management letter(s) (if issued).  By 
November 1 each college shall also file with the foregoing agencies an audit of student 
enrollment. These audits shall be conducted by a certified public accountant of New Jersey. The 
financial audit shall be in accordance with the Industry Audit Guide for Audits of Colleges and 
Universities, as amended by AICPA Statement of Position (SOP) 74-8, Financial Accounting and 
Reporting by Colleges and Universities, and as modified by applicable Financial Accounting 
Standards Boards (FASB) pronouncements issued through November 30, 1989, and as modified 
by all applicable GASB pronouncements cited in Codification Section Co5, Colleges and 
Universities. The enrollment audit shall be in accordance with these Standards, the New Jersey 
Administrative Code, and Standards established by American Institute of Certified Public 
Accountants.    

 
(c) The audit engagement shall require that the lead and reviewing audit partners will 

rotate off the audit engagement every five years. 
 
II. Appropriated Resources: 
 

The board of trustees of each county college shall not permit the expenditures or 
projected expenditures of a college to exceed appropriated resources. Appropriated resources 
shall mean unrestricted revenues and unrestricted current fund balances appropriated to be 
expendable in a given budget period. 
 
 

8



 

 

 
Attachment #2 

Page 2 of 6 
 
 
III. State Support: 

    
 (a)   No later than June 1 of each year, each county college shall submit credit course 

descriptions to the Course Review Committee of the Council of County Colleges.  Courses 
offered entirely or jointly through contracts with third-party providers shall be separately listed and 
identified.  The county college shall certify in the transmittal to the Course Review Committee that 
all listed courses are eligible for State support under these Accounting Standards.  The Course 
Review Committee shall review the course descriptions to verify that they meet the course credit 
hour criteria for state support (one credit hour per week of lecture and/or one credit hour for every 
two hours per week of formally scheduled laboratory or studio).  Upon receipt of the report of the 
Course Review Committee, the Council of County Colleges shall transmit to the State Treasurer 
its recommendations with regard to credit courses that qualify for State support.  The State 
Treasurer shall make the final decision regarding credit courses that qualify for State support.   
The county college shall have the burden of establishing that a credit course is eligible for State 
support under these Accounting Standards.      
 

(b) In order to qualify for State support the county college must incur direct costs of 
instruction for the credit course and the direct costs must be classified as current unrestricted 
expenditures.  Direct costs of instruction paid by another educational institution or by a third party 
provider shall not be counted in determining State support.  Direct costs of instruction will be 
determined for each credit course. The direct costs of instruction are defined as: 
 

1. Salaries and benefits of instructors and paraprofessionals paid for the 
teaching and grading of courses; 
 

2. Educational supplies used directly by the teacher or the students of a 
course; and 
 

3. Contracted educational service agreements for specific courses or 
programs.   

 
(c) The number of state-fundable credits for a credit course should not exceed the 

number of credits that a student is charged for the course.   
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(d) When the direct costs of instruction are classified as expenditures of restricted 

funds (expenditures restricted to specific purposes by an outside revenue source), these costs 
are not eligible to be counted in determining State support.   

 
(e) Where the total direct costs of instruction incurred by the college exceed the 

amount of the restricted funds available for the credit course, the percentage of the excess cost is 
considered as expended from the current unrestricted fund, and that percentage of the credit-hour 
enrollment generated by the course is eligible to be counted in determining State support. 

 
(f) The direct costs of instruction incurred by the college for credit courses that are 

offered jointly with another educational agency (public or private) will not be eligible for funding 
unless control of the course is vested with the county college. “Control” means ultimate 
responsibility for development and implementation of curriculum (for example, course objectives, 
outlines, strategies, and teaching methods); direct or contractual responsibility for evaluating and 
supervising the faculty including assignment and termination of assignment to courses; and 
responsibility of the faculty member to a supervisor employed by the college. 

 
(g) Noncredit Courses.  The amount of State support for the direct costs of instruction 

for noncredit occupational, remedial, general education and adult basic education courses shall 
be allocated to each county college. 

 
1. Occupational courses are courses designed to develop occupational skills 

geared toward securing initial employment or upgrading occupational skills. 
 

2. Remedial courses are courses in reading, writing, mathematic, and computer 
literacy skills designed to raise student competence in these skills to the 
college level. 

 
3. General education development courses are courses designed to prepare 

students for New Jersey high school equivalency diplomas. 
 
4. Adult basic education courses are courses designed to teach reading, writing, 

mathematic, and computer literacy skills to adults whose inability to speak, 
read, or write the English language constitutes a substantial impairment to 
obtaining or retaining employment commensurate with their ability. 
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(h) Grant Programs.  Credit courses funded by grant programs shall only be counted in 

determining State support to the extent of the percentage that the actual direct costs of 
instruction incurred by the college exceeds the grant funding.   In making this determination the 
auditor shall review the grant application and grant contract to determine whether the grant 
covers the entire direct costs of instruction.  
 
IV. Calculation of Full-Time Equivalent Enrollments (FTEs) 
 

(a) FTE enrollments shall be determined as of the tenth day of the academic session.  
FTE enrollments shall include only those students who have registered and made payment or a 
binding arrangement for payment to the college as of the tenth day of the academic session.  The 
foregoing tuition receivable shall be recognized and recorded in accordance with generally 
accepted accounting principles (GAAP).  Annual full-time equivalent student enrollments (FTEs) 
for all session students shall be calculated by dividing total annual credit-hour and equivalent 
credit-hour enrollments by 30. 
 

(b) FTE enrollments from an academic term (for example, summer session) which is 
conducted over a fiscal year end, should be reported totally within the fiscal year in which the 
term is predominantly conducted. 
 

(c) Fundable credit hours may include international students, out of state students, and 
senior citizens. 

 
V. Enrollment Data: 
 

(a) For credit courses, the tenth-day enrollment shall be used for calculating 
enrollments during the academic year. The tenth-day enrollment shall be considered the tenth 
day of classes, excluding weekends and holidays. For summer and other sessions, a prorated 
point in time shall be used, based upon the duration of the session. Enrollments shall include only 
those students who have registered and made payment or a binding arrangement for payment to 
the college as of the tenth day of the academic session.   
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VI. Audit Rules: 
 
In preparing the audited schedule of credit-hour enrollments as required by this Accounting 
Standard, the audit firm must adhere to the following: 
 
 (a) The auditor shall review this Accounting Standard, all contracts with third party 
providers, and grant contracts to determine the State funding eligibility of credit courses. 
 
 (b) The college shall maintain a clearly defined audit trail to enable the auditor to 
certify credit-hour reported by the college. 
 
 (c) Student credit hours shall be reconciled to tuition income, including cash received, 
accounts receivable, and waivers. 
 

(d) The auditor shall send a confirmation letter to a statistically valid sample of 
students who are listed as having attended courses during the year under audit. The 
methodology and results of this sample shall be appended to the year end audit report. 
 

(e) The auditor shall follow the format for audited enrollment schedule provided by the 
Department of Treasury. 
 
  1. If the auditor plans to deviate from any of the audit procedures, he or she 
shall obtain prior written approval from the Department of Treasury. 
 
  2. Such approval, if granted, shall be valid only for the audit in process. 
 

(f) Course outlines shall be made available to the auditors who shall submit sample 
course outlines along with the credit course category classification assigned to these courses by 
the college. 
 
  1. The auditor shall certify that course outlines are on file for all of the college’s 
State fundable course offerings and that these courses have been classified and meet course 
eligibility criteria as defined in these Accounting Standards. 
 
  2. The Course Review Committee of the Council of County Colleges may 
request and review all official course outlines. 
 

 
  3. The county college shall have the burden of establishing that a course has 
been properly classified as a credit course. 
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4. Upon review of the recommendation of the Council of County Colleges, the
decision to approve or reject the classification and eligibility of a credit course for State support 
rests with the Department of Treasury. 

(g) Based upon examination of the college’s audit trail including registration records,
attendance records, and course descriptions, that the auditor shall in an opinion letter 
accompanying the schedule of credit hour course categories eligible for State support, certify 
that:   

1. The audit trail is valid and adequate for certification of the schedule of credit-
hour enrollments; 

2. The schedule of credit-hour is accurate;

3. The eligible portions of grant and third party funded courses are calculated
and reported accurately; 

4. The review of the documentation underlying the calculation of credit hours is
valid and adequate for the certification of the credit-hour enrollment schedule. 

5. He or she has reviewed and has completed the enrollment audit in
accordance with the provisions of these Accounting Standards. 

13



 

 
 
 
5.  Chapter 12 Capital Projects 
 

I. State funding for certain capital projects at NJ’s community colleges is supported by the 
Chapter 12 program.  Public Law 1971 defines Chapter 12 as a self-renewing capital funding 
program for community colleges.  Under the program, counties issue bonds for new 
construction, acquisition, expansion or capital renewal and replacement (CRR) and the state 
shares the debt service equally with the counties.  As the bonds are retired, authorization to 
allocate funds is renewed.  

The New Jersey Council of County Colleges has the statutory responsibility to annually submit 
to the State Treasurer a Chapter 12 recommendation for New Jersey’s community colleges.   

II. In order to meet its obligation, the Council authorizes its Collaboration/Operations Committee 
to recommend an annual allocation of Chapter 12 funding among NJ’s community colleges: 

1. Each fall, the Collaboration/Operations Committee convenes to determine a methodology 
and required documentation for the allocation of available Chapter 12 funding among the 
colleges. 
 

2. The Collaboration/Operations Committee’s recommended allocation is forwarded to the 
Executive Committee for review and comment and then to the full Council for final action. 
 

3. In January of each year, the Collaboration/Operations Committee invites each college to 
submit required documentation by no later than the last scheduled Council meeting of the 
fiscal year. 

 
4. The Chair of the Collaboration/Operations Committee presents the Committee’s final 

recommendation to the Council at its last scheduled meeting of the fiscal year. 
 
5. Upon approval, the Council transmits its recommendation to the State Treasurer to 

authorize the counties to issue Chapter 12 bonds according to the state’s standard 
procedures (see Attachment #3). 
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Procedure for Counties 
to Obtain State Share 

of Debt Service 
for Chapter 12 Projects 

 
 
 
 
 
 
 

Compiled by Linda Lam 
Vice President and Policy Research Officer 

September 2005 
 
 
 

 
 
 
 
 
 
 
 

New Jersey Council of County Colleges 
330 West State Street 

Trenton, NJ  08618 
609-392-3434 

llam@njccc.org 
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Chapter 12 
 

Public Law 1971 defines Chapter 12 as a self-renewing capital funding program for the 
community colleges.  Under the program, counties issue bonds for new construction, 

acquisition, expansion or capital renewal and replacement (CRR) and the State shares 
the debt service equally with the counties.  As the bonds are retired, authorization to 

allocate funds is renewed. 
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Procedure for Counties to Obtain State Share of Debt Service for Chapter 12 Projects 

The Department of Treasury notifies the County when the Chapter 12 reservation 
for its College has been approved.  (See Appendix for the procedure used by 
colleges to obtain a Chapter 12 reservation.)  Treasury also indicates the time 
frame within which the County must then float long-term bonds in order to obtain 
the State share of the debt service.  To obtain the state share of Chapter 12 debt 
service, Counties must provide the following information to Treasury: 

1. Certification by the County

A certification document for the county share of the debt service.  (Attachment A) 
or 

A Board of Chosen Freeholder Resolution.  (Bond Ordinance) 

2. Project Costs/Certification

A detailed description of project costs is submitted with certification by a New 
Jersey licensed architect or engineer stating that the costs are reasonable.  
(Attachment B) 

3. Proposed Maturity Schedule (2 weeks prior to actual bond sale)

Two weeks prior to the bond sale, the date of the bond sale (Attachment C) along 
with a proposed maturity schedule must be submitted.  (Attachment D) 

4. State Approval

Treasury approves the proposed maturity schedule and sets the maximum 
interest rate for the issuance of County College Bonds.  (Attachment E) 

5. Bond Sale

After approval is received, County is authorized by the State to float Chapter 12 
bonds. 

6. Securing State Share of Debt Service

The County submits to Treasury: 

< Premium and Accrued Interest Payment on the State portion of the bonds
sold (Attachment F)

< Bond Debt Service Statement (Attachment G)
< Wire Instructions (Attachment H)
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Attachment A 
 
Certification by the County 
 
 
 
A certification document: 
 
The                      County Board of Freeholders, acting pursuant to a resolution of the 
                    County Community College Board of School Estimate adopted on    (Date) 
, has adopted an ordinance (#                    ) authorizing the issuance of bonds in the 
total amount of $                    for financing of the county community college project: 
                      , pursuant to the provision of N.J.S.A. 18A:64A-22.1 et seq., subject to 
certification by the State Treasurer. 
 
                       ______________________________________ 
     DATE    TITLE 

Director of County Board of Freeholders 
Or other appropriate County Representative 
 
 
 
 

-OR- 
 
 
 
A copy of the actual Board of Chosen Freeholder Resolution (Bond Ordinance) 
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Attachment B 
 
Project Costs/Certification 
 
 
A detailed description of the project shall be provided with a certification by a New 
Jersey licensed architect or engineer that the project costs are reasonable. 
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Attachment C 
 

To be submitted 2 weeks prior to bond sale: 
 
 
 
 
 
Provide the following information in a letter addressed to: 
 
Mr. David K. Moore, Deputy Director 
Office of Public Finance 
Department of the Treasury 
State of New Jersey 
PO Box 005 
Trenton, NJ 08625 
 
Enclosed please find the proposed maturity schedule for the upcoming sale of 
Chapter 12 bonds.  The sale is scheduled for                    .  If the maturity 
schedule meets with your approval, please have the Treasurer approve the 
proposed maturity schedule and maximum interest rate. 
 
 
 
Sincerely, 
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Attachment D 
 
Proposed Maturity Schedule (submitted 2 weeks prior to bond sale). 
 
 
 
 
 

MATURITY SCHEDULE 
COUNTY OF __________ 

STATE OF NEW JERSEY 
                    County College Bonds, Series_____________ 

 
 

YEAR                    PRINCIPAL AMOUNT 
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Attachment E 
 
Form of State Approval 
 
 
A letter will be received by the county from the State of New Jersey as follows: 
 
 

Approval of 
Proposed Maturity Schedule 
and Maximum Interest Rate 

 
 

TO: __________________ 
County Treasurer 
County of__________ 

 
 

In accordance with N.J.S.A. 18A:64A-22.1 et seq. And N.J.A.C. 17:16-
33.1 et seq., I hereby approve the proposed maturity schedule and hereby set a 
rate of_______ % as the maximum interest rate for the issuance of County 
College Bonds of            (State Supported, Chapter 12) as contained in the letter 
dated                    . 
 

With respect to the State portion of the Chapter 12 bonds, you are hereby 
directed to issue a check payable to the New Jersey State Treasurer for any 
accrued interest or premium you may receive from the sale.  Also enclosed 
should be a letter including 1) the breakdown of accrued interest and premium, 2) 
the final maturity schedule, including the principal and interest of the State 
Supported Chapter 12 bonds, and 3) the wire instructions for the State Supported 
debt service.  This information is to be sent to David Moore, Office of Public 
Finance, PO Box 005, Trenton, NJ 08625. 
 
 
 
                         
 _____________________________ 
Date         
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Attachment F 
 
Premium and Accrued Interest Payment 
 
 
 
 
 
Provide the following information in a letter addressed to: 
 
Mr. David K. Moore 
Office of Public Finance 
Department of the Treasury 
State of New Jersey 
PO Box 005 
Trenton, NJ 08625 
 
RE: County of                     : County College Bonds,                     -State’s 
Share 

(Monies received from:                                         ) 
 
Dear Mr. Moore: 
 
Enclosed herewith is check #                    in the amount of $                    for the 
premium amount and accrued interest on the State’s share of the $                    
Bond Issue. 
 
Also enclosed herewith is the bond debt service statement on the $                     
owed by the State in addition to the wire instructions. 
 
Sincerely, 
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Attachment G 
 
Bond Debt Service Statement 
 
Please note if the payment date of debt service due to the Trustee is different 
than the payment date of debt service to the bond holders. 
 

 
 
 
 

BOND DEBT SERVICE 
 

County of                    , New Jersey 
County College Bonds, Series ___________ 

 
 

Date Principal Coupon Interest Debt Service  Annual Debt 
Service 
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Attachment H 

Wire Instructions 

County of _________ 
________ Bond Sale 

Chapter 12 Assistance 

Wire Instructions 

Paying Agent: <Name> 
<Address> 

Bank Account No.: 

Bank ABA No.: 
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Appendix 

Procedure for Colleges to Obtain a Reservation for Chapter 12 Projects 

The Department of Treasury provides the Council of County Colleges with the total 
amount of funding available in each Chapter 12 funding cycle.  The following indicates the 
steps required for colleges to secure an allocation. 

1. Colleges must annually submit their request for a Chapter 12 funding allocation to
the Chair of the Collaboration/Operations Committee through the Council at 330
West State Street, Trenton, NJ 08618. Colleges must submit all required
documentation:

2. The Collaboration/Operations Committee recommends to the Council an allocation
amount for each participating college in the funding cycle.

3. The Council approves the recommendation and notifies the Department of Treasury
and the colleges of their allocations.

4. The Department of Treasury notifies the colleges and the counties of their
allocations and timeline to issue bonds in order for the state to share equally in the
bonds’ debt service payments.
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6. Carl D. Perkins Career and Technical Education 
 

 
I. Annually, as part of the administration of the Carl D. Perkins Career and Technical Education 

Act: 

The Council submits to the New Jersey Department of Education (NJDOE) an inventory of all 
degree and certificate programs offered by NJ’s community colleges that meet the Perkins-
eligibility requirements as determined by NJDOE in collaboration with the Council.  This 
inventory is used as the basis for the Perkins Grant application. 

NJDOE collects career and technical education (CTE) student and program performance data 
from NJ’s Community Colleges using the Vocational Education Data System (VEDS).  This 
information is used to calculate Perkins grant funding and accountability metrics for each 
college.   Colleges are then required to expend their Perkins grant funding to improve the 
performance of any Perkin-eligible program that has not met the program performance targets. 

Perkins funding to New Jersey’s community colleges is based on the number of 
need-based, financial aid students who are matriculated in a degree or certificate 
program that meets Perkins-eligibility Principles and Guidelines (Attachment #4). 

New Jersey’s Community Colleges are responsible for working directly with NJDOE to submit 
its Perkins Grant application in order to receive approval for all Perkins grant expenditures. 

 
II. In order to meet its obligation, the Council authorizes its Learning Innovations Committee to 

engage in a process that will provide NJDOE with an inventory of Perkins-eligible degree and 
certificate programs offered by NJ’s Community Colleges: 

 
A. Every fall, the Learning Innovations Committee invites each college to review its inventory 

of Perkins-eligible programs; submit new programs; and revise and/or delete current 
programs. 

B. The Chair of the Learning Innovations Committee invites and convenes a Perkins 
Subcommittee (made up of representatives from the Academic Affairs and Institutional 
Research Affinity Groups) to participate in the review of all documentation submitted by the 
colleges. 

C. The Perkins Subcommittee determines whether or not each program meets the Perkins-
eligibility Principles and Guidelines.  The statewide inventory is updated accordingly and 
shared with the colleges. 

D. Once the inventory of Perkins-eligible programs is final, it is submitted to NJDOE by no 
later than November 30th for its use in populating the Perkins Grant application. 

E. NJCCC posts the final Perkins-eligible inventory to its website. 
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Perkins-Eligible Programs: Principles and Guidelines 
 

According to the Carl D. Perkins Career and Technical Education Act: 
 
Career and Technical Education are organized educational activities that: 
 

1. Offer a sequence of courses that: 
a. Provides individuals with coherent and rigorous content aligned with challenging 

academic standards and relevant technical knowledge and skills needed to prepare for 
further education and careers in current or emerging professions; 

b. Provides a technical skill proficiency, an industry-recognized credential, a certificate, or 
an associate’s degree; and 

c. May include prerequisite courses other than remedial courses that meet the 
requirements of this subparagraph; and 

2. Include competency-based applied learning that contributes to the academic knowledge, 
higher –order reasoning and problem-solving skills, work attitudes, general and employability 
skills, technical skills, and occupational specific skills, and knowledge of all aspects of industry, 
including entrepreneurship, of an individual. 

The following principles and guidelines further identify Perkins eligibility in addition to the Perkins Act 
definition: 
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Principles: 
 
1. Credit for prior learning 
 
Any program that awards credits for prior learning can be considered for inclusion on the Perkins-
eligible program inventory if and only if the college catalog demonstrates that the student must take 
the requisite number of occupational/skills proficiency credits at the college in order to receive the 
degree.  
 
2. Partnerships 
 
Any college degree or certificate program that is delivered in partnership with another institution, 
hospital, or any other entity, can be considered for inclusion on the Perkins-eligible program inventory 
if and only if the college can demonstrate that it controls* the occupational/skills proficiency courses in 
the program, as defined in the Statement of Auditing and Accounting Standards for County Colleges, 
Section III. State Support. 
 
*A college exercises “control” of the curriculum in a program, as defined in Section III. State Support 
of the Statement of Auditing and Accounting Standards for County Colleges, as described below: 
 

A. The program has been approved by the Academic Issues Committee and the New Jersey 
Presidents’ Council. 

B. The College’s Board of Trustees has authorized the program. 
C. All courses and curricula are approved through College governance procedures. 
D. The program and component courses have been recommended for authorization to the Board 

of Trustees after approval by the College’s academic governance body.   
E. Program Assessment is the responsibility of the College. 
F. The College has final approval of the marketing and promotional materials for the program.  
G. Tuition and fees are collected by the College; revenue sharing is outlined in a contract signed 

by both institutions. 
H. Admission standards will be jointly developed by the College and partner institution. 
I. The College serves as registrar of the program, maintains records, and issues transcripts.  

Information may be shared with the partner institution subject to FERPA. 
J. Grade appeals fall within the jurisdiction of the College. 
K. Degrees are conferred by the College. 
L. Students are afforded access to all College services available to students enrolled in other 

programs at the College. 
M. There shall be a written agreement between the College and partner institution evidencing the 

above elements.  
N. The College has received approval to include the program from the appropriate accrediting 

agency, when applicable. 
11/3/2014 
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Guidelines 
 

1. Credit Bearing Certificates having at least 15 credits of occupational/skill proficiency courses 
that lead to high wage, high skill, high demand careers in current or emerging professions are 
eligible for Perkins funding.  A Credit Certificate program is a credit bearing program, which 
includes at least 30 credits, inclusive of 6 credits of general education. 

2. Credit Bearing Certificates of Achievement having at least 12 credits of occupational /skill 
proficiency courses, with no required general education courses, leading to high wage, high skill, 
high demand careers in current or emerging professions are eligible for Perkins funding. 

3. AAS career degrees having at least 15 credits of occupational/skill proficiency courses that lead 
to high wage, high skill, high demand careers in current or emerging professions are eligible for 
Perkins funding. 

4. AFA degrees that include at least 15 credits of occupational/skill proficiency credit courses that 
lead to high wage, high skill, high demand careers in current or emerging professions are eligible.   
AFA degrees in the visual and fine arts that are primarily designed for transfer are not eligible.   
Examples of high demand careers in current or emerging professions in the arts would include 
careers as stage managers, stage directors, production assistants, digital media technicians, set 
design technicians, lighting and sound technicians, digital photographers, etc. 

5. AS degrees which include at least 15 credits of occupational/skill proficiency courses that lead to 
high wage, high skill, high demand careers in current or emerging professions are eligible for 
Perkins funding. Occupational/skill proficiency courses cannot be general education courses. 

6. No AA degrees are eligible for Perkins Funding. 

11/4/2013 
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7. General Education 

 
I. In September 2007, New Jersey signed into law a collective statewide transfer agreement – 

also known as the Lampitt Law.  This law required the New Jersey Presidents Council (NJPC) 
to develop, in conjunction with the Office of the Secretary of Higher Education (OSHE), a 
Statewide Transfer Agreement which was adopted by NJPC on September 22, 2008.   
 
This agreement included a general education program that conforms to specific parameters.  
In 2011, community college presidents agreed to a General Education Foundation Framework 
that has been used as the basis for the ongoing review of courses in the assignment of general 
education status (see Attachment 5).  

 
The General Education Foundation Framework outlines the general education program 
parameters that community colleges will require for transfer students in specific degree and 
certificate programs. The purpose of these courses is to develop students’ intellectual 
capacities, abilities, and skills; and to expose students to the ideas and values of a broad 
range of academic fields including arts, communications, humanities, social sciences, 
natural sciences, mathematics, and technology.  

 
II. In order to meet NJCCC’s commitment outlined in NJPC’s Statewide Transfer Agreement:  

 
1. The Learning Innovations Committee invites each college in the fall and spring 

semesters to review its current inventory of general education courses; to submit new 
courses; and revise and/or delete current courses. 
 

2. The President Co-Chair of the Learning Innovations Committee invites and convenes a 
General Education Review Subcommittee (the Chair of the Academic Affairs Affinity 
Group, and Council staff) to participate in the review of all documentation submitted by 
the colleges. 

 
3. All courses that have been submitted for possible designation of General Education 

status will be evaluated based on the 2011 General Education Foundation Framework. 
 
4. If the subcommittee determines that the course conforms to the General Education 

Foundation Framework, then the course will be designated as general education, 
included on NJ’s community college unified statewide general education course list, and 
transmitted to NJ Transfer.   

 
5. All courses that have been designated as general education for NJ’s Community 

Colleges are posted on the Council’s website. 
 

6. This process will remain in effect until the Learning Innovations Committee convenes to 
consider updating the 2011 General Education Foundation Framework and 
recommends a revised philosophy and review process.  This will occur once the Council 
receives a response from OSHE on its recommendation to reduce the number of 
general education credits required for an associate in arts degree. 
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